
JOB DESCRIPTION
JOB DESCRIPTION
	Job Title
	Children’s Worker

	Reports to
	 Management Group
	Location
	 The worker will be based at home

	 District
	Burnley and Pendle Methodist Circuit
	Salary
	£20971.60 - £22948.60, depending on level of experience


	Job Purpose and Objectives

	The successful candidate will work with children from primary school age to 13 years, to provide relevant activities and pastoral care to develop their Christian Faith.  



	

	Responsible to:
	The Lay Employee will be employed by the Burnley and Pendle Methodist Circuit and will be line managed by a management group, consisting of circuit stewards and a minister


	Main Responsibilities

	
This details what actually needs to be done, i.e. the duties and expected outcomes.

To build on and develop current activities within the circuit such as Messy Church and Holiday Clubs.

To work directly with our children and young people to aid their transition from primary to senior school.

To provide engaging faith opportunities for children aged 11 years to 13 yrs.

To work directly alongside the churches involved to enable them to develop structures and appropriate activities, to maintain and develop these activities.
To seek to develop new ways of engaging with circuit churches to provide relevant children’s activities.
To be available to families of these children to offer support and advice.
To help develop and grow our children’s faith.
To motivate and develop the skills of volunteers.
To attend and contribute to regular management group meetings, and provide reports to circuit council, to include regular appraisal of the role, and offer ideas as to how it can develop.
To keep appropriate and accurate records of all engagements.
Any other duties and responsibilities identified by the management group that lies within the overall remit of the job description.


	Terms and Conditions

	· Terms of appointment: The post is for an initial period of 12 months, with a potential for a further 12/24 months extension
· The salary/rate of pay  will be between £20971.60 - £22948.60 dependent on experience
· Hours of work, 37 per week flexible, of which a substantial amount will be evenings and weekends, although we may consider applications from interested parties who wish to work part time.  Salary would be pro rata.
· All reasonable expenses will be reimbursed and a small allowance given for on-going training.  
· The postholder will need access to their own transport, for which a mileage allowance will be paid
· There is a contributory pension scheme to which eligible lay employees will be auto-enrolled. Lay employees who do not meet the auto-enrolment criteria are eligible to join the scheme subject to certain provisions.

· At least one day free of responsibilities each week.

· 28 days annual leave entitlement per year. 

· Appointment will be subject to a satisfactory Enhanced  Disclosure & Barring Service (DBS) disclosure.

· Appointment will be subject to satisfactory references.
· Appointment will be subject to the satisfactory completion of up to six month probationary period.

· Opportunities for study and for training.


	Management

	The Lay Employee will have a Line Management Group whose responsibilities will be to:

· Become familiar with the work of the Lay Employee.

· Work with the Lay Employee to encourage the church to respond to new challenges and opportunities in mission.

· Determine priorities for the work.

· Prepare a personal development plan with the Lay Employee.

· Ensure good communications between all the ‘stakeholders’ (groups and networks) involved.

· Monitor and evaluate progress with the Lay Employee on a regular basis (meetings will take place monthly during the probationary period and quarterly thereafter).

· Act as a “sounding board” to the Lay Employee.





